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TOOL // Writing Rubric Procedure 
 

What is it used for? 
Self and Summative Evaluation 

How do you use it? 
The students are given the rubric and it is gone over with them, in relation to an exemplar, so 
they are aware of what is expected. Students are to self-assess their writing using the rubric 
before submitting to the teacher. When they complete their writing, the teacher uses the rubric 
to assign a level of performance for evaluation and identify their strengths and weaknesses in 
terms of the four categories of the Ontario Curriculum. The rubric is used when giving feedback 
to the student when the task is returned. 

 



 Writing Rubric - Procedure 
 

 Level 4 Level 3 Level 2 Level 1 

Knowledge 

What you write – text 

form, elements … 

-all materials are listed 

-written in a logical 

chronological order, 

using effective 

transition words 

-most materials are 

listed 

-written in a logical 

chronological order, 

using transition words 

-some materials are 

listed 

-written in a partially 

chronological order, 

using transition words 

-few materials are listed 

-order is difficult to 

follow, transition words 

are ineffective or 

missing 

Thinking 

What you say – ideas, 

logic, descriptive 

writing… 

-goal is skillfully stated 

-includes all required 

steps  

-instructions are short, 

simple and to the point 

-conclusion clearly 

defines success 

-goal is clearly stated 

-includes required steps  

-instructions are 

generally short, simple 

and to the point 

-conclusion defines 

success 

-goal is stated 

-includes most required 

steps  

-instructions include 

some unnecessary 

details 

-conclusion is unclear 

-goal is unclear 

-includes most required 

steps  

-instructions include 

many unnecessary 

details 

-conclusion is missing 

Communication 

The way you say it – 

sentence fluency, voice, 

conventions… 

-demonstrates a 

mastery of grade level 

conventions (some 

errors may result from 

experimentation) 

-conventions are 

generally correct (may 

be risk free) 

-frequent convention 

errors 

-numerous convention 

errors (may interfere 

with reading) 

Application 

The way you connect to 

it – personal feelings, 

evaluation of relevant 

information… 

-instructions can be 

followed with no 

assumptions made by 

reader 

-instructions can be 

followed with few 

assumptions made by 

reader 

-instructions can be 

followed with some 

assumptions made by 

reader 

-instructions can be 

followed with many 

assumptions made by 

reader 
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